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LATVIJAS REPUBLIKA

CIVILĀS AVIĀCIJAS AĢENTŪRA

REPUBLIC of LATVIA

CIVIL AVIATION AGENCY

                                                                                                               AIRPORT “RĪGA” 10/1, MĀRUPES NOVADS, LV-1053, LATVIA, PHONE (371)67830936, FAX (371)67830967

OPERATIONS MANUAL AMENDMENT AND REVISION APPLICATION FORM

	Operator / OM revision No / Date


	

	Operator’s authorised person(s) to approve OM amendments and revisions


	

	Details (name, phone, e-mail) of  operator’s person(s) responsible for the administration of the Flight Operations documentation


	


LIST OF AMENDED OR REVISED ITEMS

	No


	Annex III (Part-ORO); Annex IV (Part-CAT); Annex V (Part-SPA) reference1


	OM reference2


	Prior approval item according to GM1 ORO.GEN.130(b); GM3 ORO.GEN.130 (b)3 
	Notification item according to ORO.GEN.115 (b) and ORO.GEN.130 (c)4  


	Reason of Amendment/Revision5



	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	APPLICANT’S STATEMENT OF COMPLIANCE

I have checked the content of the revised/amended OM and acknowledged it’s compliance with approved AFM. The revised/amended OM does not contravene the conditions contained in the Operations Specifications to the Air Operator Certificate.
Name/Signature/Date:




	INSTRUCTIONS

1. For amendments required to be notified in accordance with ORO.GEN.115 (b) and ORO.GEN.130 (c), the operator shall supply the LV CAA with intended amendments in advance of the effective date, as defined in the operator’s procedure, approved by LV CAA in accordance with ARO.GEN.310 (c). LV CAA acknowledges receipt of the notification in writing within 10 working days.

2. For amendments to the operator’s documentation as required by Annex III (Part-ORO), safety policy and procedures associated with prior approval items in accordance with ORO.GEN.130, approval shall be obtained before the amendment becomes effective.  Documentation changes associated with the amendment of an operator certificate should be submitted at least 30 days before the date of the intended changes.

3. The conditions for temporary revisions should be described in the OM, ensuring compliance with ORO.GEN.130. 

4. The conditions for immediate amendments or revisions required in the interest of safety should be described in the OM, considering that they may be published and applied immediately, provided that any approval required has been applied for.

5. The OM and its revisions must be compliant with approved aircraft flight manual (AFM) and be amended as necessary.
6. Instructions for the completion of the list of amended or revised items:

(1) Reflect the requirement set out in the Annex associated with the amended or revised item (e.g. ORO.AOC.135 Personnel requirements).
(2) Enter references to all your FO documents associated with the amended or revised item (e.g. OMA, OMB/MEL, SMSM, GOM, FDM, CCM, etc.).
(3) Enter the item according to GM if applicable (e.g. Operators documentation according to Annex III).
(4) Enter the item according to the procedure defined by the operator and approved by the LV CAA.
(5) Indicate the reason for the amendment or revision (e.g. Contracted activities within the operator’s scope of approval have been revised). 


REVIEW (FOR LV CAA USE ONLY)
Initial review completed: ______________________________________________






LV CAA AOD Inspector Initials/Date

Technical review completed: __________________________________________






Involved LV CAA Inspector Initials/Date

Final review completed:

Signed: _____________________________

Date: _____________________________
Print name: __________________________

Receipt of application acknowledged and returned to the operator: 






LV CAA AOD Inspector Initials/LV CAA letter reference No/Date

Operator’s compliance with the applicable requirements verified: 






LV CAA AOD Inspector Initials/LV CAA letter reference No/Date

Operator notified about the non-compliance: 
LV CAA AOD Inspector Initials/LV CAA letter reference No/Date

LV CAA Approval issued: 






LV CAA Letter reference No/Date

OM Amendment/Revision received and incorporated: 
LV CAA AOD Inspector Initials/Date 

Withdrawal of the LV CAA Approval:  

Reason/LV CAA Letter reference No/Date
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